COORDINATION

ORNL

· Coordinated daily field investigation with Range Control and NRMB personnel as needed

SEMP WORKSHOP

· Called Hilton and Columbus Trade Center about November workshop

· Called Teresa Aden about photos, November workshop

· Coordinated with Hilton about workshop

· Coordinated with Conference Center about workshop

· Corrected and signed contract with Hilton for November workshop

· Typed shuttle service info for anyone interested 

· Visited trade center to discuss options for food service

· Checked out room at trade center-they will rent a screen

· Received contract from food service associated with trade center

SREL

· Coordinated to have SREL stay on the installation November 10-11 to visit with Fort Benning personnel and have a tour

FIELD WORK

ORNL

· Assisted ORNL with inventory of light use site in B4.

· Assisted ORNL with inventory of Mckenna MOUT.

· Assisted ORNL with inventory of Bush Hill-moderate and heavy

· GPS’sd remaining sites due to malfunction of PLGR

· Assisted ORNL with inventory of D12 Rowan Hill-moderate and heavy.

· Assisted ORNL with inventory of E7-light.

· Assisted ORNL with inventory of A17 and S1-reference and light.

· Assisted ORNL with final data collection of A17 and S1 sites

ECMI

· Went to Sally Branch and changed the batteries per Charles Hahn's request

· Charged battery for water station at the mobile lab

· Ran through calibration procedure with William Jabor on water monitoring units at Bonham Creek and Sally Branch -we were not able to calibrate Bonham Creek.

· Calibrated DO at Sally Branch and Bonham Creek

· Met with David Leese and went to Sally and Bonham to correct lack of voltage problem

· Calibrated both sites-had difficulty with ammonium and chloride

· Also had difficulty with sPC calibration but once deploy sonde it worked just fine.

· Met with Tony Mason and his boss Chris Kerns at battlelab

· Mckenna site will be moved but no fence is need at this time

· The Griswold site will remain at current location

· Tony will inform me when alternate site is ready for the MET station

GENERAL

· Clean Tahoe inside and out before turning it back in

MEETINGS AND CONFERENCE CALLS

· SEMP status briefing-with Fort Benning P.O.C.'s

· Coordinated teleconference November 3

· Coordinated various meetings between Rose and Fort Benning Natural Resources Program Managers November 8

ADMINISTRATION 

· Faxed 144 to EMD to arrange approval from State to place METstation on landfill site

· Created itinerary for SEMP update

· Downloaded pictures from digital camera

· Read SREL proposal

· Faxed timesheet

· Ran live update

· Ran Norton antivirus

· Faxed SEMP fact sheet to JB

· Typed data from calibration procedure 10-7-99

· Typed notes from SEMP status briefing

· Typed comments to the Conceptual Requirement 

· Sent minutes from status briefing

· Sent comments on Conceptual Requirement document to Bill

· Backed up computer

· Sent out ORNL synopsis

· Sent out meet me phone info for teleconference

· Prepared for November 3 teleconference

· Sent out confirmation about Rose's visit November 8

· Called Tom Tuten about vehicle

· Labeled digital photos from ORNL visit

· Sent photos to GIS computer

· Saved photos to zip disk

· Sent photos to ORNL

