Outline of Issue Action Package

29 November, 2000
Background:  
This is what is needed for each actionable item for a particular issue.  It consists of three parts:  

1. Issue outline using the 1-page format that Dave Purcell sent out.

See outline template and example from Lark McClure.

2. Information Paper:  

This provides more detailed description to give more background.  We will use the standard outline of an info paper (see outline below) except leave the office symbol blank for now.  

Note:  we only need one of these for each issue.  If you have several actionable items for an issue, just need one of these.  

3. Actual proposal:  this depends upon what action you have

Generally, it will be a staff action sheet and a policy memorandum for signature.  Normally, this would be from FD/John Nerger to say, MG Antwerp or other person.

Information Paper

Office symbol (leave blank)

Date

Subject:

1. Purpose

2.  Discussion

3. Recommendations

