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ERDC-Champaign Team:

This message is to clarify CERL's local policies regarding possible delayed opening or lab closure in the event of winter storm conditions. 

As always in the Midwest, we will likely have a few days of inclement weather when many of us would like to know whether ERDC-Champaign is open for business as usual or if there is a change.  It's easy to find out.  The CERL weather-line message will be updated daily by 0530 to let you know whether the lab opening has been delayed and at what time the lab will be open for business.  All you need to do is call the CERL weather-line: 352-6511, Ext 2902.

Because many ERDC-Champaign employees work a flexible work schedule, I need to address how the delayed opening will impact a federal employee's work schedule and whether one is eligible for administrative leave.  In general, it depends on the lab's opening time and the employee's reporting time.  For example, if the lab is open for business at 0800 and an employee's established work schedule has a reporting time of 0700, the employee is eligible for 1 hour administrative leave.  Following this logic, if an employee's normal reporting time is 0600, the employee is eligible for 2 hours of administrative leave.  An employee whose normal reporting time is after the lab's delayed opening time for that day is ineligible for any administrative leave.  Finally, if an employee is on leave (or on a telecommuting schedule) and not scheduled to report to work before the lab's delayed opening time, the employee is ineligible for any administrative leave.

With regard to early closure, employees who are at work at the time of closing are eligible for administrative leave from the time of closing until their regular duty hours.  Those who are already on scheduled leave for the entire day will remain on the scheduled leave, and are ineligible for administrative leave.  If an employee is on scheduled leave for a portion of the day and the leave begins before the time of closing but does not last the rest of the day, the employee will be eligible for administrative leave once the scheduled leave ends.  Finally, if an employee's tour of duty begins after the time of closing, he/she will be eligible for administrative leave for the remaining day.

Please note that the CERL weather-line message is based on whether CERL's parking lots are accessible.  Because of practical limitations, CERL cannot advise ERDC-Champaign employees on road conditions and whether it is safe for them to travel to CERL.  Employees should use their own discretion to decide whether the road conditions are safe to travel to CERL.  To facilitate your decision-making, liberal leave will be in effect on inclement weather days.

Finally, please note that CERL weather-related delayed opening or closure message will not be communicated through local TV channels or radio stations because of difficulties associated with timely access of these stations as well as their policies as to whether they can telecast or broadcast messages for a government laboratory.  I am working with ERDC to have the CERL portion of the inclement weather regulation revised to reflect our local notification policy.
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